Event Report

Event Name: How to make an Effective CV
Date of the Event: 7" OCTOBER 2023
Duration of the Event: 2 Hour

Venue: Sandip University Campus (Seminar hall)

Name of the Event Coordinator: Dr.Amrendra Kumar & Prof Amresh Anand

Introduction:

The seminar on "How to Make an Effective CV" was organized by the Department of Civil
Engineering at Sandip University, under the guidance of Dr. Amrendra Kumar and Prof. Amresh
Anand. The event aimed to provide valuable insights into creating compelling curriculum vitae
(CV) for students, preparing them for success in their future careers.

Objective of the Program:

The primary objective of the seminar on "How to Make an Effective CV" was to equip students with
the essential knowledge and skills required to create a compelling curriculum vitae (CV). The event,
organized by the Department of Civil Engineering at Sandip University under the guidance of Dr.
Amrendra Kumar and Prof. Amresh Anand, aimed to address the critical need for students to
understand the significance of a well-crafted CV in today's competitive job market.

By bringing in an expert speaker, the event sought to provide practical insights, industry-specific
tips, and actionable strategies for students to enhance their CVs. The objective was to empower
them with the ability to effectively communicate their skills, qualifications, and experiences to
potential employers.

Highlight the Importance of a Well-Structured CV:

e To educate students about the pivotal role a CV plays in presenting a professional image to
potential employers.
e To emphasize the need for a clear and organized format that enables easy access to pertinent
information.
Empower Students to Showcase Their Strengths and Achievements:

e To guide students on how to effectively articulate their skills, accomplishments, and
experiences to demonstrate their suitability for a given role.
e To encourage them to use quantifiable data and action verbs to strengthen their CV content.
Promote Tailoring of CVs for Specific Roles:

e To emphasize the importance of customizing CVs to align with the specific job requirements
and industry standards.

e To provide students with practical tips on how to adapt their CVs for different positions or
sectors.




Foster Attention to Detail and Professional Presentation:

To instill the practice of meticulous proofreading to eliminate errors and ensure the CV's
accuracy and coherence.

To guide students in selecting appropriate fonts, layouts, and overall presentation styles to
enhance visual appeal.

Encourage Student Engagement and Interaction:

To create an interactive environment where students could actively participate, ask
questions, and seek personalized advice from the expert speaker.

To facilitate a platform for open discussion, allowing students to share their experiences and
challenges in CV preparation.

Outline of the Program:

The seminar commenced at 10:00 AM with a warm welcome from Dr. Amrendra Kumar,
who emphasized the importance of a well-crafted CV in today's competitive job market. He
highlighted that a CV serves as a gateway for potential employers to evaluate an individual's
skills, qualifications, and suitability for a particular role.

He stressed the importance of customizing a CV to match the specific job requirements.

He explained that a CV should effectively showcase an individual's skills, achievements, and
qualifications in a concise and organized manner.

He provided a comprehensive overview of the sections that should be included in a CV, such
as personal information, objective statement, education, work experience, skills, and
references.

He emphasized the need for a clear and professional format, ensuring easy readability for
potential employers.

He shared practical tips on how to highlight accomplishments and relevant skills, focusing
on quantifiable achievements whenever possible.

He encouraged students to use action verbs and specific examples to demonstrate their
capabilities.

He emphasized the importance of customizing a CV for each job application, aligning it with
the specific requirements and keywords mentioned in the job description.

He highlighted the significance of thorough proofreading to eliminate any errors or
inconsistencies in the CV.

He provided guidance on selecting an appropriate font, layout, and overall presentation to
create a visually appealing document.

Following the presentation, the floor was opened for questions and discussion. Students
actively engaged with [Expert's Name], seeking advice on various aspects of CV preparation,
including industry-specific tips.
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Conclusion:

The seminar on "How to Make an Effective CV" was a resounding success, providing students with invaluable
insights into creating compelling CVs. The event was made possible through the dedicated efforts of Dr.
Amrendra Kumar and Prof. Amresh Anand, along with the expert speaker.

The knowledge and skills gained from this seminar will undoubtedly benefit the students as they embark on their
professional journeys. The Department of Civil Engineering at Sandip University looks forward to organizing
similar informative sessions in the future.
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